
What does interior design have to 
do with supervision?

A guide to understanding the
Supervision Contract Form

SUPERVISION CONTRACT FORM 101



BACKGROUND INFORMATION

The Supervision Contract 
Form, in its earliest days, 
was a one-page, one-sided 
document, in which one 
attested that he or she 
engaged in activities 
requiring supervision, or one 
attested this his or her 
functioning was limited to 
activities not requiring 
supervision.  Many licensees 
and applicants today would 
probably cheer for the 
revival of the one-page 
contract form.  But, a little 
background is necessary to 
understand why the form is 
in its current, four-page 
state.  



BACKGROUND INFORMATION CONTINUED…

In the days of the one-page contract, the Board did not require a 
description of activities and duties, and as a result, some individuals 
incorrectly attested they were not engaged in activities requiring 
supervision.  So, the contract went through a facelift, adding three 
additional pages.  

There was a Section 1 portion for individuals engaging in activities 
requiring supervision,  Section 2 for individuals not engaging in activities 
requiring supervision, Section 3 for school psychologists practicing under 
their North Carolina Department of Public Instruction licenses, and a 
Section 4 for individuals not practicing psychology period.  In the mid-
90’s, the contract was simplified to two sections, one for individuals 
engaging in activities requiring supervision, and one for those who were 
not.  



THE PURPOSE OF THE SUPERVISION CONTRACT FORM

The Supervision Contract Form does one of two things:

1.  Documents that supervision is needed, is being received, and why.

2.  Documents that supervision is not needed and why.

For many individuals, the name of the form is a stumbling block. Many 
think, “But I’m not doing anything that requires supervision…how could I 
possibly need a Supervision Contract Form?” If the title is confusing for 
you, try to think of the contract form as an “Employment Status 
Verification Form.” The contract form verifies your status (employed or 
unemployed) and your activities (even if not the practice of psychology).  
Right, but what does interior design have to do with supervision?  

A contract must be on file at all times and needs to cover current 
activities, even if those activities may be seeking employment, staying at 
home with children, or starting up your very own interior design company.  
And, a separate contract is required for each work setting.  Therefore, if 
you are practicing full-time and teaching part-time, two separate 
contracts are required to be on file to document that.



THE PURPOSE OF THE SUPERVISION CONTRACT FORM CONTINUED…

One of the three required items to even apply for licensure in North 
Carolina is the Supervision Contract Form.  Therefore, if you are an 
applicant, LPA, or LP-Provisional in NC, you have a Supervision 
Contract Form on file. 

A revised or new Supervision Contract Form is required to be filed within 
30 days of a change in the conditions specified in the contract on file 
with the Board.

A few examples of when a new contract needs to be filed might be if you:

1. Change work settings/work status

2. Begin working at an additional work setting 

3. Increase/decrease work hours

4. Change supervisors

5. Have applied and been approved by the Board to receive reduced
supervision, and are changing work and/or supervision hours

6. Change professional responsibilities and functions  



THE DIFFERENCE BETWEEN A “CONTRACT” AND A “REPORT”

Although the Supervision Contract Form and Supervision Report Form 
contain some of the same information, they are completely different 
documents, each having its own purpose.

SUPERVISION CONTRACT FORM
• Four-page document
• Must be notarized
• Covers current and future 

activities
• Must be filed within 30 days of 

a change in the contract on 
file with the Board

• Is valid for as long as it 
accurately reflects current 
activities and conditions.

SUPERVISION REPORT FORM
• Two-page document
• Does not require notarization
• Reports on past activities 

[activities that are listed in 
contract(s) already on file 
with the Board]

• Must be filed within 2 weeks 
of a change in (or termination 
of) the contract on file with 
the Board

• Must be submitted annually 
by LPAs and biannually by LP-
Provisionals to report that 
contracts on file are up-to-
date and accurate.



GENERIC INFORMATION: THE 
WHO, WHERE, WHEN, & WHAT 
OF THE CONTRACT

To whom does this contract 
form pertain?  How does the 
Board get in touch with that 
individual if there is inaccurate 
information on the form?  
Accurate contact information 
is imperative.



If you cannot 
remember which 
preferred address 
is on file, or if 
you’re not sure if 
you’ve previously 
notified the Board 
of the change, 
check “Yes” just 
to be on the safe 
side.  If you check 
“No” or leave the 
question blank, 
staff will not 
know to update 
your address.

All psychological associates are approved for “Level 1” supervision (this includes 
school psychologists practicing under DPI licensure) until they apply and obtain 
approval from the Board to receive reduced supervision.  To be eligible for Level 2 
supervision, a licensee must be licensed for a minimum of 3 calendar years and must 
have accrued at least 4500 hours of supervised practice.  For Level 3, a licensee 
must be licensed for 5 calendar years with 7500 hours of supervised practice.

GENERIC INFORMATION: THE WHO

Accurate contact information is imperative.  The Generic Information 
tells the Board to whom the contract pertains, and how to contact that 
individual if necessary.



GENERIC INFORMATION: THE WHERE & WHEN

Practicing in-state, practicing out-of-state, not practicing at all?  A 
contract must be on file regardless of the setting.  Be sure to indicate 
the effective date in C—if this item is blank, the contract cannot be 
reviewed.

In this example, Ms. Doe is working at Community One Mental Health.  A current work setting must be 
provided if you are working anywhere (this includes volunteer work, out-of-state work, work in another field, 
etc.). Many individuals have mistaken “Unemployed” to be an option meaning “Unemployed (in the field of 
psychology).” However, “Unemployed” should be checked if you are not working in any setting.  The same 
applies for “Retirement”—this option should only be checked if you are 100% retired (not just retiring from a 
particular position or setting).

The conditions of the contract include your professional 
responsibilities and the supervision agreement (if applicable). 
This item should reflect the date on which those conditions 
become/became effective.  In this example, Ms. Doe is slated 
to begin practice at Community One Mental Health on August 
1, 2008.



In this 
example, Ms. 
Doe is filing a 
new contract 
for the same 
work setting, 
but with a 
different 
supervisor.  
She is also 
indicating a 
change in 
supervision 
levels.  In 
Item D, you 
may check as 
many options 
as applicable.

There are many different scenarios for Item D, and often, multiple selections may 
be applicable.  For example, if you are moving from Level 1 to Level 2 supervision, 
and are continuing to work at the same location under the same supervisor, you 
would check the “replaces previous contract form for my practice at…” and the 
“shows a change in supervision level” boxes.  If you have questions, or are unsure 
which selections to choose, please don’t hesitate to call the Board office.

GENERIC INFORMATION: THE WHAT

What is the purpose of this contract?  Is it replacing a previous contract, 
or is it covering activities in addition to a contract already on file?  It is 
important that Board staff fully understand the conditions of the contract.



SECTION 1: 
THE SUPERVISORY AGREEMENT

Section 1 is to be completed 
only if supervision is required.  
It is to be completed by your 
supervisor.  

If you are not engaged in 
activities requiring supervision, 
you may ignore Section 1 
(pages 2-3 of the contract) and 
skip to Section 2 (page 4).



This question must be 
answered. Check the 
appropriate box 
before sending in the 
contract.

Answer correctly.  If 
you or your supervisor 
answers this question 
incorrectly, the error 
will be called to your 
attention and a copy of 
the Board action will 
be forwarded.

Include appropriate documentation if your supervisor is not licensed in 
North Carolina.  If the contract is submitted without the required 
documentation, it will be returned to you so that proper documentation 
may be affixed.

SECTION 1: THE SUPERVISORY AGREEMENT



If a specific description of 
your professional 
responsibilities is not 
provided, the contract 
will be returned to you 
for completion.

Ms. Doe is an LPA, 
therefore, Item C has 
been completed.  If the 
individual were an 
Applicant or Licensed 
Provisional Psychologist, 
he or she would need to 
complete Item B.  Only 
complete the item that 
applies to you.  PLEASE 
NOTE that Item B asks for 
answers to be noted per 
week, while Item C asks 
for answers to be noted 
per month.

Describe any familial or person relationship.  If there is none, state 
such.

SECTION 1: THE SUPERVISORY AGREEMENT CONTINUED…



These summaries are the 
not-so-fine-print of the 
supervisory agreement that 
you and your supervisor are 
entering into.  Before you 
agree to the arrangement, it 
is important for you and your 
supervisor to understand the 
responsibilities that this 
relationship will entail.  Feel 
free to call the Board office 
if you have any questions.

The affidavit must be 
signed by you and your 
supervisor.  If any 
corrections are made to the 
contract after it has been 
notarized, please initial and 
date beside the changes.

SECTION 1: THE SUPERVISORY 
AGREEMENT CONTINUED…



SECTION 2:

ATTESTION THAT SUPERVISION 
IS NOT REQUIRED

Section 2 is to be completed 
only if supervision is NOT 
required.  If you are not 
engaged in activities requiring 
supervision, you may ignore 
Section 1 (pages 2-3 of the 
contract) and skip to Section 2 
(page 4).



You must provide a 
specific description of 
your activities, even if 
they have absolutely 
nothing to do with the 
practice of psychology in 
North Carolina.  In this 
example, the individual 
is the owner/operator of 
an interior design 
company.  This 
description illustrates 
that this individual does 
not require supervision.

In this example, the 
individual is an LPA.  
Because he/she is not 
engaging in activities 
requiring supervision nor 
engaging in the practice 
of psychology in North 
Carolina, both items 
apply.

SECTION 2: ATTESTATION THAT SUPERVISION IS NOT REQUIRED CONTINUED…

It can be useful to check “Other” if you are ever in doubt, or believe that 
additional clarification is needed.  As with any item, please do not hesitate to 
contact the Board office if you are unsure what choice to make. Obtaining 
clarification before mailing the form may save much time and frustration in 
having to correct and re-submit the form at a later time.



The affidavit must 
be signed and 
notarized.  If any 
corrections are 
made to the 
contract after it has 
been notarized, 
please initial and 
date beside the 
changes.

SECTION 2: ATTESTATION THAT SUPERVISION IS NOT REQUIRED CONTINUED…

T H E  E N D

If any part of the supervision requirements are unclear, 
please feel free to contact the Board office for clarification.


